



State Coordinator Registration Process
Step 1: Submit coordination agreement to NIMAC

a. Download and print out NIMAC coordination agreement form:

 
http://www.nimac.us/coordinagreemntfinal1130.doc
b. Sign form and mail a hard copy to NIMAC:

National Instructional Materials Access Center

1839 Frankfort Ave. 
Louisville, KY  40206-0085

Step 2: Complete the online registration form

a. Go to NIMAC web site: http://www.nimac.us/
b. Click Enter the NIMAC Repository http://nimac.privatereserve.com/
c. Click Register as a State Coordinator and complete registration form.
Step 3: Designate Authorized Users

a. Once the NIMAC receives the coordination agreement and online registration, the state coordinator will receive (by email) a login and password to the NIMAC. 

b. Log on and add Authorized User (AU) registration information. 
c. With the state coordinator account, you can register up to 5 AUs. (If you need additional AUs, contact NIMAC at NIMAC@aph.org.) AUs must be persons chosen from the educational structure of your state. 
Step 4: Authorized Users Sign Up
a. When a new AU is designated, a Limitation of Use Agreement (LUA) will automatically be sent to that person’s email address.
b. Once the LUA is signed by the prospective AU and returned to the NIMAC, the NIMAC will activate the user's account. User ID and password information will be emailed to the user.
Step 5: Re-authorize Authorized Users every 12 months. 
a. You will receive an automated email reminder and instructions when this time arrives. 
_____________________________________________________________________________

National Instructional Materials Access Center

1839 Frankfort Ave. Louisville, KY  40206-0085

Ph.: (502) 899-2230   ●    Web site: http://www.nimac.us    ●   Email: NIMAC@aph.org
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