



Authorized User Registration Process
Step One: State Coordinator Designates Authorized Users (AUs) 

a. Before an Authorized User (AU) can access the NIMAC, the State Coordinator must designate and register the AU through the NIMAC online registration process. 
b. State Coordinators may name up to 5 (five) AUs. If additional accounts are needed, the coordinator may contact NIMAC at NIMAC@aph.org
Step Two: Submit Limitation of Use Agreement (LUA) to NIMAC

a. When an AU is registered, the Limitation of Use Agreement (LUA) is automatically sent to the email address registered for that authorized user.
b. Sign the LUA and mail a hard copy to the NIMAC:
National Instructional Materials Access Center

1839 Frankfort Ave. 
Louisville, KY  40206-0085

Step Three: NIMAC Activates Account

a. Once the LUA is received by NIMAC, the AU will receive user ID and password information by email. 
b. The AU will also receive an email with instructions on how to log in to the NIMAC

c. The AU can then log in to the NIMAC, search and download files, or assign files to an Accessible Media Producer (AMP). 
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